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	Skills Based Matrix 
	



Higher Level Teaching Assistant 
	
	Skill
	Evidence or Examples of these skills
	Weighting
	Score
(out of 5)
	Total

	
	Education and Qualifications

	1
	English and Mathematics GCSE or equivalent – please provide evidence
	
	2
	
	

	2
	Relevant personal/professional qualification /development in the last three years – please provide evidence
	
	2

	
	

	
	Experience

	3
	Plan, prepare and deliver assigned programmes of teaching and learning activities
	
	4
	
	

	4
	Assessing, recording and reporting on development, progress and attainment
	
	4
	
	

	5
	Plan, adjust and evaluate lesson plans as appropriate
	
	4
	
	

	6
	Assess the needs of students and use detailed knowledge and specialist skills to support students learning
	
	4
	
	

	7
	Support students social and emotional well-being
	
	4
	
	

	8
	Develop and implement individual development plans including attendance at and contribution to review meetings including those with external agencies
	
	4
	
	

	9
	Specialist support to one of the following sets of students:
1. Special education needs
2. English is not their first language
3. Gifted and talented
4. In a particular learning area – eg IT, literacy, numeracy

	
	8
	
	

	10
	Support the role of parents/carers in students learning and contribute to meetings to provide constructive feedback on student’s progress and achievements
	
	4
	
	

	11
	Wider school contribution
	
	4
	
	

	
	Skills and Attributes

	12
	Knowledge and experience of using ICT including Microsoft packages such as Excel, Word and Outlook 
	
	3
	
	

	13
	Good communication 
	
	3
	
	


	Personal Qualities
	

	14
	Skills in organising multiple tasks and projects
	
	10
	
	

	15
	Reliable with an excellent record of attendance and punctuality (absences due to maternity and/or disability will not be taken into consideration)
	
	10
	
	

	16
	No disciplinary record
	
	10
	
	

	17
	High expectation of behaviour, take responsibility for promoting good behaviour in accordance with the school behaviour policy
	
	10
	
	

	18
	Uphold Brooke Weston Trust Values
	
	10
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